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CHAPTER 1
Essential El enents, Prograns and Processes

Ref erences: (a) OPNAVI NST 5100. 23E
(b) 29 CFR 1960
(c) CNETINST 5100. 2H
(d) OP 5, Vol 1, 6th Revision
(e) NAVSEA S0420- AA- RAD-010
(f) CNETINST 1500. 20D
(g) NAVFAC P- 307
(h) 29 CFR 1926

COMVAND SAFETY POLI CY

* COACDirector OSH Policy Statenment [sec 0207.b, ref
(a)] mnust be signed within 90 days of assunption of command.
Publ i ci ze and post copy on safety bulletin boards. If the
activity is a detachnment, the O C nay adopt the parent command
policy statenent. Sanples are provided at the end of this
section.

* Procedures nust be established to protect all Navy
personnel from coercion, discrimnation or reprisal for
participation in NAVOSH program [sec 0207, ref (a)]. This may
be part of the policy letter or through conmand instruction.

COUNCI LS AND COWM TTEES

|f there are 100 or nore assigned personnel, the activity
nmust establish an OSH Policy Council to consider OSH i ssues and
provide the COO C Director with recormmendati ons for safety
policy [sec 0402.e&g., ref (a)].

The OSH Policy Council need not be a separate committee as | ong
as the followng criteria is net:

* The OSH Policy Council is chaired by the CJO XO or
equi val ent and the safety manager/officer is a nenber. [sec
0207.d, ref (a)]

* The OSH of fice devel ops proposed agendas and
presentations for the council and maintains m nutes of the
nmeeting for a period of 3 years. [sec 0402.e, ref (a)]

* Al nmenbers are appointed in witing (either by letter or
by title or position in a command instruction) and nenbership



includes civilian and mlitary personnel representing all key
el enents as well as safety and health representatives. [0402.¢e,
ref (a)]

If the activity has fewer than 100 personnel assigned and

chooses not to establish an OSH policy council, an open |ine of
comuni cati ons nust be established to ensure all personnel are
advi sed of OSH i ssues (captain's call, handouts, newsletters,

etc.) [sec 0402.g, ref (a)]

Activity safety personnel are highly encouraged to
participate in host activity safety neetings as well as regional
and national federal safety and health councils and conferences,
whenever they exist. [sec 0403, ref (a)]

EMPLOYEE REPORTS COF UNSAFE/ UNHEALTHFUL WORKI NG CONDI TI ONS

Al'l Navy activities nust inplenment an enpl oyee hazard-
reporting program and advi se personnel of its existence and
their rights and responsibilities under the program OPNAV form
5100/ 11 and the appropriate appeal procedure and chain of
command relative to the activity nust be readily available to
all personnel (posted on bulletin boards, in work centers, etc).

The follow ng el enents are considered critical:

* Enpl oyee hazard reporting programis established and
publicized (posting, training, etc) to personnel. [sec 0602 &
1005, ref (a); sec 28, ref (b)]

* The safety office naintains a log of all reports and the
status of each. [sec 1002, ref (a)]

* Oral reports are transcribed to OPNAV 5100/ 11 and treated
the sane as all other reports. [sec 1002, ref (a)]

* Interimand conpl ete responses include are provided in
prescribed tinelines and include all essential data. [sec 1002,
ref (a)]

* Al records are retained for at least 5 years. [sec 1005,
ref (a)]



PREVENTI ON AND CONTROL OF WORKPLACE HAZARDS ( REGULATORY
COVPLI ANCE PROGRAM

Al'l workpl aces nust be inspected at |east annually by
qualified safety personnel [sec 0903, ref (a)]. Unless otherw se
identified in inter-service or simlar support agreenents, these
i nspections are the responsibility of the activity that owns the
facility.

REPORTS
The follow ng reports are required:

* Quarterly Injury/lllness Reports nmust be submtted to
CNET (00X) by the 20th of the nonth followi ng the end of a
gquarter. An electronic submttal format is provided at
wwy, / cnet . navy. m | /safety/ navosh. htm . [sec 11, ref (c)]

* Qccupational Injury/lllness Log nust be provided to Naval
Saf ety Center sem -annually using the el ectronic format
establ i shed by COWAVSAFECEN [sec 1409.a(1), ref (a)]. Md-year
submittals are required no later than 15 April and end- of - year
submittals are required no later than 15 Cctober. The | NJTRAK
dat abase devel oped by the Naval Safety Center may be downl oaded
fromthe Naval Safety Center honmepage at http://safetycenter
navy. m | / ashor e/ Cccupati onal Saf et y/ | NJTRAK/ M shapRecKeep. ht m or
fromthe CNET Safety honepage at www /cnet.navy. m|/safety/
navosh. htnl .

* |f the activity has 1 or nore civilian enployees, the
activity must conplete and post a copy of the "Annual Report of
Navy Civilian QGccupational Injuries and Ill nesses" [sec
1409. a(3), ref (a)]. The report nust be posted no later than 45
days following the close of the fiscal year and remain posted
for at least 30 days. DO NOT SUBM T TH S REPORT TO CNET OR
COWAVSAFECEN

* A copy of the nost recent activity NAVOSH Sel f - Assessnent
must be submtted to CNET 00X by 15 Novenber of each year, via
t he chai n-of -conmand [sec 14.a, ref (c)]

* The annual Navy Cccupational Safety and Heal t h ( NAVOSH)
Cost Report nust be submtted to CNET (00X) no later than 15
Decenber of each year [sec 1303, ref (a)]




* The annual NAVOSH Trai ni ng Needs Assessnent (TNA) nust be
submtted to CNET (00X) upon notification by CNET nessage
(typically in the July/August tinmeframe) [sec 0607, ref (a)]

* Responses to inspections by outside agencies (i.e. NAU,
Navy Crane Center, NAVORDCEN, OSHA, etc.) nust be submtted via
CNET (00X) with advance copy to the applicable agency [sec 12. e,
ref (c)]

LETTERS OF APPQO NTMENT/ | NSTRUCTI ON DESI GNATI ON

Letters of appointnent or specific designation by comand
instruction are required for (as applicable to the activity):

Asbest os Program Manager [sec 1707, ref (a)]

Col | ateral duty safety personnel

Confined Space Program Manager [sec 2709.a, ref (a)]
Expl osives Safety Oficer [sec 1-4.2.1, ref (d)]

Laser Systens Safety Oficer [sec 2210, ref (a)]

OSH Pol i cy Council Menbers [sec 0402.e, ref (a)]

Radi ati on Safety O ficer [sec 1.3.8.4, ref (e)]
Respiratory Protection Program Manager [sec 1503.a, ref
(a)]

Training Safety Officer [SEC 7. E(11), ref (f)]

* Wei ght Handling Equi prent Certifying Oficial [sec 3.2,

ref (g)]

FORVAL CLASSROOM TRAI NI NG

Lo B T A

*

An | ndi vi dual Devel opnment Plan (1DP) nust be established for al
safety personnel (mlitary and civilian; full time or collateral
duty) to identify devel opnental requirenents (formal training,
QJT, etc) for acconplishnment of assigned duties [sec 0602.d(1) &
0602.e(3)]. |If assigned collateral duty responsibilities for
any of the following, formal training requirenments nust be net.

* Asbest os Program Managenment - Abatenent Project Designer;
Asbest os | nspect or/ Managenent Pl anner; Navy Asbestos
Program Manager; [sec 1708, ref (a)]

* Collateral duty safety - Introduction to NAVOSH (Ashore)
[ sec 0602.e(2), ref (a)]

* Confined Space Program Manager - Confined Space Safety
[ sec 2704.e(1)]

* Ergonom cs Coordi nator - Navy Ergonom cs Program [ sec
2306, ref (a)]

* Expl osives Safety Oficer - Basic Expl osives Safety



(mandatory); Electrical Explosives Safety for Naval Facility
(strongly recommended); Explosives Safety for Naval Facility
Pl anning (strongly recommended); Expendabl e Ordnance Managenent
(strongly reconmmended) [Table D1, ref (d)]

* Laser Systens Safety O ficer - Laser Systens Safety
Oficer (Category | or I1) [sec 2212, ref (a)]

* Mshap Investigation - Mshap Investigation & Prevention
(Ashore) (Al mshap categories); Mshap Investigation (8 hrs
| ocal |y devel oped) (Investigation of class C & D m shaps only)

* Respiratory Protection Program Manager - Respiratory
Protecti on Program Managenent [sec 1512.b(3)]

* Fall Protection Systens Conpetent Person - Fal
Protection [ Subpart M Chap 6, sec 0602d(2), ref (h)]

OFFI CI AL SAFETY BULLETI N BOARDS

* COs Policy Statenent

* DD Form 2272 (Departnent of Defense Cccupational Safety
and Heal th Program poster) with current information

* Notice of |location where safety docunents and i nformation
can be obtained by all hands.

* Annual Summary of Civilian Injuries/Il|Inesses (if DoD
civilians enployed at the activity)

* ther safety information that needs to be dissemnated to
the activity (OSH Policy Council mnutes; mshap data, safety
posters, reports of unsafe/unhealthful working conditions, etc.)

| NFORVATI ON T1 DBI TS

* |f the activity has inert ordnance used for training,
di spl ay or cerenony, the inert ordnance nust be docunented on
the inert ordnance inventory (under an Expl osives Safety
O ficer)

* A personal protective equi pnent eval uation nust be
conducted for all work processes (including training evolutions)
and the PPE requirenents identified in witing. These
requi renents are already part of standard | esson guides for
formal training. |Industrial hygiene reports and safety surveys
will identify other PPE requirenents.



DEPARTMENT OF THE NAVY

IN REPLY REFER TO
5100

Ser 00X/ 0122

31 Mar 2000

From Commanding Oficer/ Oficer in Charge/Director,
Activity
To: EASC Roger Smth

Subj : APPO NTMENT AS COLLATERAL DUTY SAFETY OFFI CER

Ref: (a) OPNAVI NST 5100. 23E
(b) CNETI NST 5100. 12F
(c) OPNAVI NST 5100. 25A

1. You are hereby appointed the collateral duty of Activity

Safety Oficer. Your primary duties for this assignnment are

contained in reference (a). However, you are responsible for
ensuring that essential safety programelenments identified in
references (b) and (c) are also in place.

2. You will report directly to ne for all matters relating to
the effectiveness of command safety progranms. You are hereby
aut horized to sign "By direction” on correspondence necessary to
carry out duties identified in references (a) through (c), and
ot hers as may apply.

3. | encourage you to neet with ne and di scuss appoi nt nent of
collateral duty personnel for departnent/division safety
representatives and any safety program areas that may be
necessary.

Conmandi ng O ficer

Copy to:
Per sonnel record

Appendi x 1-A



DEPARTMENT OF THE NAVY

IN REPLY REFER TO
5100

Ser 00X/ 0129
02 Feb 00

From GCommanding Officer, Naval Air Station, (location)
Subj : SAFETY PQLI CY

1. Enploynent of effective safety prograns and neasures in every
phase of daily operations, to include recreational and of f-duty
activities, is essential to guarantee the nost efficient
acconpl i shment of NAS XXXX' s m ssion.

2. In this time of dimnishing resources and reorgani zation, we wl|
not | ose our focus in ensuring a safe and heal thful environment in
both work and | eisure activities. Potential hazards nust be
identified, reported, and pronptly renoved. Operational risk
managenent principles nust be included in all job tasks before the
task is undertaken.

3. Each enployee, fromthe nost senior nmlitary officer to the newest
civilian, nust actively participate in all safety prograns. Under no
ci rcunstances will anyone be subjected to restraint, interference,
coercion, discrimnation, or reprisal by virtue of their

partici pation.

4. The command safety staff is available to assist all nanagers,
supervi sors, and enpl oyees in naintaining a safe and heal t hf ul
environnment, both on and off the job. Resource materials,
occupational safety and health standards, records of safety neetings,
and | ocal safety regulations are available for reviewin the safety
of fice.

5. Mshaps are costly and, in nost cases, avoidable. They not only
| ead to degradation of m ssion acconplishnment and | ost man-hours that
we cannot afford, but, nore inportantly, they result in persona
hardshi p, serious injury, or death. There is no task so urgent or
important that it nmust be acconplished at the expense of sound safety
practices. The success of our safety prograns and the acconpli shnent
of our m ssion depend on a joint effort by all |evels of nmanagenent,
as well as each individual enployee.

Commandi ng O fi cer
Di stribution:

Oficial bulletin boards
Al'l departnents and tenant conmands

Appendi x 1-B
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DEPARTMENT OF THE NAVY
IN REPLY REFER TO

5100

Ser 00D/ 0100

05 Jan 00
From Commanding Officer, Activity

Subj : SAFETY PCLI CY

1. Mssion acconplishnent is the ultimte goal of our daily actions.
Attaining these goals w thout conprom sing the health and wel |l being
of the personnel involved, while preserving equi pment and resources,
is the fundanental goal of our safety program

2. Regardl ess of our individual duties, acconplishing our particular
m ssion is magnified by the sophistication and conplexity of the
systens that we operate and requires a constant enphasis on safety.

3. Stressing the inportance of accident prevention is necessary to
preserve the operational readiness and effectiveness of this activity.
Because m ssion acconplishnment and safety are conpl enentary and
conpati bl e objectives, it is ny policy that no evolution at this

command shall proceed if it cannot be acconplished safely. [If the
proper equipnent is not available to do a job safely, work will be
del ayed until it can be done safely. Al personnel have the
responsibility to see that command safety policies are strictly
observed: letter and spirit. Supervisors are responsible for

ensuring conpliance with published policies. Al those assigned to
performtasks have the responsibility to call their supervisor's
attention to unsafe conditions or procedures where they exist.

4. Professionally, we have a responsibility to the Navy to do the job
the right way, the first tinme, and safely every tinme. W nust also
exercise care to elimnate unsafe acts or conditions of f-duty. Navy
personnel are hurt in nmore m shaps involving recreational activities
and at horme than in any other type of mshap. It doesn't matter if
the tine lost is fromoff-duty mshaps or fromon-the-job mshaps; the
i mpact on operations is the same. W nust be constantly alert to
hazards and unsafe acts in all areas, and use the proper channels to
correct them At no tine will any Navy personnel be subjected to
coercion, discrimnation, or reprisals for participation in the Navy
Qccupational Safety and Health program |Individually and
collectively, we have a responsibility to provide a safe and

prof essi onal environnent for all personnel, mlitary and civilian

ali ke, in our day-to-day operations.

Commandi ng O ficer

activity personnel

D stribution:
Al l
Al detachnents

Appendix 1-C
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5100
Code 00X1/ 0028
7 Mar 00

FI RST ENDORSEMENT on NAS XXXXX |tr 5100 Ser 00X/ 0129
of 02 Feb 00

From Oficer in Charge, Detachnent
Subj: Safety Policy

1. The safety policy as annotated in the attached policy
statenent is hereby adopted for this activity.

O ficer in Charge

Di stribution:
Safety Oficer
Oficial bulletin boards

Appendi x 1-D
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CHAPTER 2
OSH Per f ormance Revi ew and Measur enment

Ref erences: (a) OPNAVI NST 5100. 23E
(b) CNETINST 5100. 2H

CONDUCTI NG THE OSH SELF- ASSESSMENT

Section 0505 of reference (a) requires all Navy activities
to conduct an Cccupational Safety and Health Sel f- Assessnment and
| mprovenent Plan annually. CNET has devel oped a sel f- assessnent
handbook to wal k you through each phase of the self-assessnent.
The handbook | eads you through the assessnent process and
explains howto identify and publicize your findings and devel op
your plan of action with m|estones (POA&M to correct any
probl ens you discover. The sinple to edit format is witten is
M crosoft Wrd and allows you to cut and paste those portions
that apply to your activity and then anplify what you find.

The sel f-assessnent handbook may be downl oaded from
cnet.navy.ml/cnet/safety/prns. htm or you can contact the CNET
Safety O fice for a hard copy. Section 14.a of reference (b)
requi res each activity to provide CNET (00X) a copy of the
conpl eted OSH sel f-assessnent, in the format established in the
handbook, by Novenber 15th of each year. By follow ng the
gui dance contai ned in the handbook, you'll develop a very
ef fective managenent tool that identifies any corrective action
necessary for your safety prograns. (In the next chapter, we'll
di scuss the essential elenents of safety prograns).

DEVELOPI NG A PLAN OF ACTI ON W TH M LESTONES

After you conpl ete your self-assessnment, it's inportant to
identify what corrective action needs to be taken and when it
needs to be conpleted. Assune you discover that the
instructional nedia division (IMD) has installed a new chem cal
devel opi ng system but did not advise the Industrial Hygienist
(I'H), (or you), of the new process. You identify that; (1) a
standard operating procedure to protect personnel needs to be
witten; (2) the IH nust evaluate the process to determ ne
hazardous properties of the chemcals; (3) a personal protective
equi pnment hazard assessnent nust be conducted; and (4) nedi cal
nmoni toring requirenents nust be identified.

In the plan of action, you would identify each of the four
el ements individually and assign action for acconplishnent to

13



t he person responsible for the process (i.e. Departnent/Di vision
head). Next, you nust identify the tinme-line for the action to
be acconplished and to whomthe action nust be reported. Your
action itemmay | ook sonmething |ike this:

Action: Schedule IH to review new chem cal devel opi ng
process and obtain copy of results.

Action Oficer: Instructional Media Oficer, Code XXX

Action Date: 3rd Qr, 2000

Report action status during quarterly meetings of OSH
Policy Council until action is identified as conpl ete.

This process is followed for each shortfall you identify
during the self-assessnent. The end result is the established
Plan of Action with M| estones that is presented; as part of the
sel f -assessnent; to the OSH Policy Council or CO in accordance
with section 0505 of reference (a).

TRACKI NG ACTI ON STATUS

It's very inportant to identify who will track the status
of all identified action itens. |Invariably, sonme of these
actions will carry over into the next fiscal year and it's
inportant to identify the carry-over when you devel op the next
fiscal year self-assessnent.

Section 0505 of reference (a) requires the OSH Council or
COto review and concur with self-assessnents and i nprovenent
pl ans and review the progress achieved in inplenenting
i nprovenent actions at |east annually. How the OSH Council or
COwll review the actions is open to debate and needs to be
identified in witing to all action officers. For exanple, the
OSH Policy Council may elect to have all action officers report
the status of their efforts to the safety officer and then have
the safety officer brief the actions at the council neetings.
To ensure supervisory accountability required by section 0207.q
of reference (a), it's best to have the action officers report
the status to the council or CO personally.

| NJURY/ | LLNESS SUMVARI ES

Section 11 of reference (b) requires all NAVEDTRACOM
activities to report their injury/illness status to CNET (00X
on a quarterly basis using the Excel spreadsheet devel oped for
you by CNET. It's not difficult to count the nunbers and post
themon the Excel file. The difficult part, for nost, is
identifying mshap trends as part of the OSH sel f-assessnent.
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Section 0505.a of reference (b) requires that the activity self-
assessnent include a review of m shap statistics and anal ysi s
data. Typically, the current year and two previous years are

i ncluded in the data anal ysis.

CNET Safety has devel oped a tool to hel p you anal yze your
m shap data. M SHAP ANALYSES, A Beginners Guide for Safety
Per sonnel nay be downl oaded from www. cnet.navy. ml/cnet/safety/
insts.htm. Follow the procedures identified in the booklet and
you' || have enough information to identify specific trends that
m ght have devel oped. Fromthat point, it's easy to incorporate
the trend information into the self-assessment.

FI NALI ZI NG YOUR SELF- ASSESSMENT

In order to neet the submttal requirenments of reference
(b), you'll need to finalize your self-assessnent no |later than
m d- Cct ober of each year. It will take at least a nonth for
review by the CO or OSH Policy Council, changes, etc., so you
have a finished product ready for submittal by m d- Novenber

If you follow the suggestions throughout the CNET handbook,
you' Il discover that nost of the input will cone from
supervi sors throughout the year. You need to actively seek their
i nput on every category discussed in the handbook. As the safety
officer, it's then up to you to assess and conpile the data
provi ded. Once you've finalized the first self-assessnent, it
wi |l be much easier the next tine.
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CHAPTER 3
Program Eval uations - What's | nportant?

Ref erences: (a) OPNAVI NST 5100. 23E
(b) CNETI NST 5100. 2H
(c) OPNAVI NST 5090.1B w/ CH 1
(d) OPNAVI NST 5102.1C
(e) 29 CFR
(f) SPARWARI NST 5100. 12B
(g) ANSI Z136.1-1993
(h) OPNAVI NST 6000. 1A
(i) NAVFAC P-307
(j) NAVSEA S0420- AA- RAD 010
(k) NAVSEA OP-5, Vol 1, 6th rev.
(1) OPNAVI NST 5100. 25A
(m OPNAVI NST 5100. 12F
(n) OPNAVI NST 3500. 39

CONDUCTI NG PROGRAM EVALUATI ONS

As mentioned earlier, the self-assessnent handbook contai ns
a wealth of information on conducting program eval uati ons.
However, CNET (00X) has devel oped still another tool to help you
conplete this portion of your self-assessnent.

The CNET Sel f- Assessnent Checklist is a sinplified version
of the checklist used by CNET staff when they cone to your
activity to conduct an Cccupational Safety and Heal th Managenent
Eval uation. The checklist is broken down into program sections
and contains key questions that will aid in detecting probl ens.
The checkli st can be downl oaded from cnet.navy.m | /cnet/safety/
navosh. htm . It's inportant for you to renmenber that prograns
are conpliance driven. Accordingly, program eval uations cone
under the "Regul atory Conpliance Process"” and shoul d be
addressed accordingly.

Fol |l owi ng are sonme key points to |ook for in the core and
additive prograns identified in section 0303 of reference (a).
Al'l key points are addressed in the checklist nentioned above.
(The inmportant word here is "key". |If there are problens with
any of the key areas, you might want to dig a little deeper into
the references identified in the checklists.)

16



COMVAND SUPPORT FOR NAVOSH PROGRAMS

* Safety O ficer organizationally placed on the staff of
the COO CDirector [sec 0303.a, ref (a); sec 7.b(1)(b), ref

(b)]
* OSH Policy Statenment current [sec 0207.b, ref (a)]

* Self-assessnent conducted annually and goal s and
objectives identified and tracked [sec 0505, ref (a); sec 14.a,
ref (b)]

*  Fundi ng/ resources adequate to acconplish assigned
responsibilities [sec 0302.k, ref (a)]

* Does the Inter-Service Support Agreenent (I SSA) or
Menor andum of Understanding (MOU) clearly identify the |evel of

safety support to be provided by, or to, others [sec 0304, ref
(a)]

COUNCI LS AND COWM TTEES

* (OSH Council established, neets quarterly, and al
menbers assigned in witing (activities with 100 or nore
assi gned personnel) [sec 0207.d & 0402.e, ref (a)]

* |s a mechanismin place to ensure dissem nation of
safety information to all hands (activities with | ess than 100
assi gned personnel) [sec 0402.g, ref (a)]

* Safety office maintains records of all OSH counci
nmeetings [sec 0402.e(1), ref (a)]

NAVOSH TRAI NI NG

* The NAVOSH Training Process identifies OSH training
requi rements for all personnel and the requirenents are included
in an annual training plan that establishes training topic,
personnel who nust attend, location of training sites, and dates
training will be conducted [sec 0602.b(1)-(3), ref (a)]

* NAVCSH | esson plans include a description of the
training, a lesson plan #, and identifies the target audience
[ sec 0605.b, ref (a)]

* NAVOSH training records include all required data and are
retained for 5 years [sec 0605.a & b, ref (a)]

17



* Col lateral duty safety officer has conpl eted nmandatory
training [sec 0602.e(2), ref (a)]

* I ndividual devel opnment plan (1 DP) for safety personnel
(collateral duty and full tine) are devel oped usi ng NAVEDTRA
10076-A as a guide [sec 0602.d(1) & e(3)]

* Training effectiveness is evaluated [sec 0605.c, ref (a)]

HAZARDOUS MATERI AL CONTROL & MANAGEMENT ( HVC&M

* Hazardous Material Re-Uilization (HAZM N) Center
established (host/region) or participant (tenants) [sec 0702.f.,
ref (a); sec 11.b(2), ref (b)]

* Has the CO A C appoi nted a HMC&M Program Manager (in
witing) [sec 11.a, ref (b)]

* Hazardous Material (HAZVAT) Authorized Use List (AUL)
identifies all hazardous materials in use and whi ch depart nent
is authorized to use [sec 0702.f(2), ref (a); Chap 3, sec 3-
6.7.e, ref (c)]

* Procedures established to ensure reduction of HAZMAT [ sec
11. b, ref (b); Chap 3, sec 3-6.4.j, ref (c)]

* Process in place to ensure personnel do not handle
hazardous material until training is received [sec 11.c(2), ref

(b)]
OCCUPATI ONAL HEALTH

* Basel i ne survey has been conducted to identify industrial
hygi ene (I H) nonitoring and nedi cal surveillance requirenments
[ sec 0803.a, ref (a)]

* |H survey identifies health hazards, personnel protective
equi pnent requires, and establishes frequency of updates [sec
0803. a&b, ref (a)]

* Al personnel receive nedical nonitoring as identified in
survey or required by other standards [sec 0803.b-f, ref (a)]
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NAVOSH | NSPECTI ONS

* Al workplaces have been inspected at |east annually by
qual i fied OSH personnel [sec 0903.a-c, ref (a); sec 12.f, ref

(b)]

* Reports of inspections are provided to the person in
charge of area [sec 0903.h, ref (a)]

* OPNAV form 5100/12 (or conputer equivalent) is used to
docunent and track deficiencies identified during any type of
wor kpl ace safety inspection (OSH, Explosives, Wight Handling
Equi prrent, Fire Prevention, etc) [sec 0903.h, ref (a); sec 12.b,
ref (b)]

* Deficiencies identified during higher echel on/ CSHA
i nspections transcribed to OPNAV 5100/12 form|[sec 12.c¢c & d, ref

(b)]
DEFI Cl ENCY_ABATEMENT

* Copi es of OPNAV form 5100/ 12 posted at area of deficiency
until corrected (Mandatory for RAC 1, 2 & 3; optional for RAC 4
& 5) [sec 1202.b, ref (a)]

* Interimcontrols identified on OPNAV form 5100/ 12 and
updat ed as necessary [sec 1202. b, ref (a)]

* Oficial in charge of the area/operation pronptly
conpl etes and returns OPNAV 5100/12 to safety office [sec
1202. b, ref (a)]

* Are projects beyond the funding capability of the
activity identified for NAVOSH funding [sec 1204.b, ref (a)]

* Hazard Abatenent Plan is available for review locally
when requested [sec 1202.c, ref (a)]

EMPLOYEE REPORTS OF UNSAFE/ UNHEALTHFUL WORKI NG CONDI TI ONS

* Enpl oyee hazard reporting program publicized to al
personnel [sec 1005.a, 0602.b(2) & c(3)(d), ref (a)]

* Enpl oyee reports (OPNAV form 5100/ 11) readily avail abl e
to all personnel [sec 1002.bé&c, ref (a)]
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* Appeal s procedure identified specific to chai n-of -
command [sec 1002.e, ref (a)]

* AIl witten and oral reports |ogged and tracked [sec
1002. b & c, ref (a)]

* Responses provided AWtinme-lines [sec 1002.e, ref (a)]

* Records retained for at |least 5 years (sec 1005.f, ref

(a)]
M SHAP_| NVESTI GATI ON, REPORTI NG AND RECORDKEEPI NG

* Responsibilities for reporting and investigation of
m shaps have been established in witing [sec 1403.a & 1405, ref

(a)]

* Personnel conducting Class A, B, C & D m shaps have
conpl eted appropriate training [sec 1405, ref (a)]

* A safety investigation is conducted for every m shap,
maj or or mnor and firm factual finds and recomendations are
devel oped [sec 1403, ref (a)]

* Are shore safety investigation reports submtted to
Commander, Naval Safety Center for all mshaps described in
section 1408 of reference (a)

* |'s the COVWNAVSAFECEN el ectroni c data base (I NJTRAK) (or
an equi val ent dat abase) used to track injuries and ill nesses
[ sec1409.a(1), ref (a)]

* | NJTRAK (or equival ent data base) is submtted to
COWNAVSAFECEN by 15 April and 15 Cctober each year [sec 14009.c,
ref (a)]

* All off duty recreation, athletic, home, or nmotor vehicle
injuries recorded and reported in accordance with reference (d)

* |f Navy civilians are enployed; annual report of Navy
civilian injuries/illnesses posted on safety bulletin boards no
| ater than 15 Novenber and |eft for at |east 30 days [sec
1409.a, ref (a)]

* Quarterly mshap reports submtted to CNET [sec 11, ref
(b)]
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* Mshap trend anal yses included in self-assessnent [sec
0505 & 1413, ref (a)]

* A 72-hour profile is conducted for all "natural cause”
deaths [interimCH 2-3 & 2-4, ref (d)]

* Mshap records retained for mninumof five years [sec
1409.a(2), ref (a)]

RESPI RATORY PROTECTI ON PROGRAM

(This programis required whenever one or nore personnel wear
respiratory protection equi pnent of any Kkind.)

* Trained and qualified Respiratory Protection Program
Manager (RPPM appointed in witing by Commandi ng
Oficer/Oficer in Charge [sec 1503.a & 1513.a, ref (a)]

* Respiratory protection program established and
i npl enented [sec 1503.a, ref (a)]

* Programincludes nedical evaluation, fit testing and
training [sec 1503.c, ref (a)]

* Only respirators approved by RPPM are authorized for use
[ sec 1503.f, ref (a)]

* Gade D breathing air tested quarterly [sec 1503. a&b, ref
(a); part 1910.134(1), ref (e)]

* Firefighters required to wear SCBA with full face-piece,
pressure denmand SCBA, equi pped with 30-m nute air cylinder [sec
1507.e, ref (a); part 1910.134(g)(4), ref (e)]

* Witten procedures identify requirements for firefighter
entry into structural fires [sec 1507.g, ref (a); part
1910. 134(q) (4), ref (e)]

* Medical evaluations for respirators are in accordance
wi th established procedures [sec 1508, ref (a)]

* Work site-specific standard operating procedures posted
in areas where respirators are used [sec 1513.a(2), ref (a)]

* RPPM conducts a detail ed programaudit annually and
identify deficiencies in witing to the Conmanding O ficer and
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Safety Oficer [sec 1513.a(8), ref (a); part 1910.134(1), ref
(e)]

ASBESTOS CONTROL PROGRAM

(This programis required whenever asbestos containing naterial
(or presuned asbestos containing material) is present in any
wor k operations or buildings.)

* Trained and qualified Asbestos Program Manager appoi nted
in witing by Commandi ng Oficer [sec 1707, ref (a)]

* Al'l buildings evaluated or inspected to determ ne
presence of asbestos containing materials (ACM [sec 2.a, appn
17-c, ref (a); part 1910.1001(j)(1) & (j)(2)(1), ref (e)]

* Asbestos inspections conducted by qualified inspectors
[sec 1708, ref (a)]

* Al suspect/identified materials |abeled or posted [part
1001(j) (8) (i) (A), ref (e)]

* Asbest os Program Manager has established procedure to
ensure conpliance with regulatory requirenents [sec 1707 & sec
1.b, appn 17-C, ref (a)]

* Asbest os awareness, worker certification, and other
mandatory training conducted and docunented [sec 1708, ref (a)]

HEARI NG CONSERVATI ON NO SE  ABATENMENT

Thi s program requi red whenever noi se hazards exist in the
wor kpl ace (identified in the IH survey).

* Al workplaces surveyed by IHto identify hazardous noi se
| evel s and personnel at risk [sec 1804, ref (a)]

* Appropriate personnel included in hearing conservation
program and roster of personnel maintained by OSH office [sec
1804.b(3), ref (a)]

* Noi se hazardous areas properly | abel ed and use of hearing
protection mandatory [sec 1805, ref (a)]

* Hearing Conservation training conducted annually and
records retained [sec 1808.c, ref (a)]
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S| GHT CONSERVATI ON PROGRAM

(This programis required whenever eye hazards are identified in
t he wor kpl ace.)

* Al'l work areas/processes/occupations eval uated by the IH
to determ ne which are eye hazardous and type of eye protection
requi red [sec 1901, ref (a)]

* Plunbed eye wash units present in all areas where
enpl oyees are exposed to caustic/corrosive materials [sec
1902.a, ref (a)]

* Plunbed eye wash units activated weekly for 3 mnutes and
records mai ntained [sec 1902.a, ref (a)]

* Sel f-contained eye wash units permtted only on tenporary
basis [sec 1902.a, ref (a)]

* Eye protection provided at government expense [sec 1904,
ref (a)]

* Al eye hazardous areas properly identified/labeled [sec
1901 & 1904, ref (a); part 1910.133(a), ref (e)]

* Sight conservation training conducted and docunentati on
retained [sec 1901, ref (a); part 1910.132.f(1), ref (e)]

PERSONAL PROTECTI VE EQUI PMENT ( PPE)

(This programis required if PPE is necessary for any reason.)

* PPE hazard assessnent conducted and verification
attached? (Must be conducted for all work processes initially
and as processes are changed or new processes added.) [sec 2002,
ref (a); part 1910.132(d)(1), ref (e)]

* PPE hazard assessnent validated annually [sec 2002.c, ref

(a)]

* PPE training conducted and docunmented [sec 2011.a, ref

(a)]
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LEAD PROGRAM

(This programis required whenever exposure to lead is expected
to exceed the action | evel as determ ned by the IH assessnent of
t he wor kpl ace)

* All operations involving the use of |ead have been
eval uated by the IH [sec 2107, ref (a); part 1910.1025.d, ref

(e)]

* Controls in place to ensure paint does not contain |ead
in excess of 0.06% by weight [sec 2104.a, ref (a)]

* Enpl oyees notified in witing of results that represent
| ead exposure within 5 worki ng days of receipt of sanpling data
[ sec 2108, ref (a); part 1910.1025.d(8), ref (e)]

* Lead training conducted and docunented [sec 2106, ref

(a)]

Applicability of the Construction Lead Standard

VHEN TO ESTABLI SH A COMWAND LEAD PROGRAM UNDER THE CONSTRUCTI ON
LEAD STANDARDS

Ref erences: (a) OPNAVI NST 5100. 23E
(b) 29CFR1910. 1025
(c) 29CFR1926. 62

POLICY: This programis required whenever exposure to lead is
expected to exceed the action | evel as determ ned by the

| ndustrial Hygiene (IH) assessnent of the workplace. The IH
assessnent shoul d have reviewed the foll ow ng:

* Al operations involving the use of |ead [sec 2107, ref
(a); part 1910.1025.d, ref (e)]

* Controls in place to ensure paint does not contain |ead
in excess of 0.06% by weight [sec 2104.a, ref (a)]

* Enpl oyees notified in witing of results that represent
| ead exposure within 5 worki ng days of recei pt of sanpling data
[ sec 2108, ref (a); part 1910.1025.d(8), ref (e)]

* Lead training conducted and docunented [sec 2106, ref

(a)]
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In addition to references (a) and (b) requirenents, reference
(c) (29CFR1926.62 Lead in Construction) applies to all self-help
operations that involve painting or decorating in the presence
of | ead based paint. It also applies to any construction,

nodi fication, denolition or alteration of facilities or

equi pment where | ead paint nay be present.

I . LEAD WORK PROCESSES/ POTENTI AL LEAD WORK PROCESSES
(29CFR1926.62(d) (2)(iii)(A) & B)) covers the follow ng:

a) Renoval of |ead paint.

b) Using |lead containing nortar.

c) Lead burning.

d) Rivet busting.

e) Power tool cleaning without dust collection system

f) Ceanup activities where dry expendabl e abrasives are
used.

g) Abrasive blasting enclosure novenent and renoval

(29CFR1926.62(d) (2)(i)(A)) covers the foll ow ng:

h) Manual demolition (i.e. renoval of drywall, wood or
nmetal ).

i) Manual scraping.

j) Manual sanding.

k) Heat gun applications

') Power tool cleaning with dust collection systens.

(29CFR1926.62(d) (2)(iv) (A (B)(C) & D)) covers the foll ow ng:
m  Abrasive blasting.
n) Wl di ng.
o) Cutting.
p) Torch burning.
g) Spray painting | ead containing paint.

If the activity engages in any of these operations (to any
extent), the activity must inplenent a Lead Program The extent
of the inplenmentation will vary according to the foll ow ng

i nformati on.

1. REQUI REMENTS

A It is the enployer's responsibility to determ ne the
presence of lead. (29CFR1926.62(d)(21)(i)).
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B. Were lead is known to be present, until an enpl oyee
exposure survey has been conducted to determ ne otherw se, the
enpl oyer shall treat the enployee as if they were exposed above
the PEL and shall inplenent enpl oyee protective nmeasures.
(29CFR1926. 62(d) (2)(i)); (29CFR1926.62(d)(2)(ii);
(29CFR1926. 62(d) (2)(iii); and (29CFR1926.62(d)(2)(ivV).

I'11. PROCEDURES FOR CONDUCTI NG SELF HELP PRQIECTS

(a) Check with Base Public Wrks, Facilities or

Environnental for a copy of |ead survey results.
1) If survey results are positive for |ead, contact

t he cogni zant Industrial Hygi ene Departnent (Navy/ Mrine Corps),
Bl O Environnental Division (Arny), or Preventive Medicine
Departnent (Air Force), to determ ne whether or not the project
can be approved for self help; the need for a personal
nmoni t ori ng program nedi cal surveillance; and the devel opnent of
safe work practices/ procedures.

2) To confirmthe absence of |ead, suspect |ead
mat erials and pai nt sanples should be submtted to the cogni zant
I ndustrial Hygi ene Departnent, Navy/Mrine Corps), BIO
Envi ronnental Division (Arny), or Preventive Medicine Departnent
(Air Force), for analysis. OSHA recognizes that Housing and
Ur ban Devel opnent (HUD) and the Environnental Protection Agency
(EPA) find X-ray Fluorescence (XRF) anal yzers acceptable for
anal yzing lead in paint at their clearance |evel of 1.0 ng/cnf.
OSHA al so recogni zes that sonme instrunments can neasure
accurately at substantially | ower |evels. However, please be
aware that while XRF anal yzers may be an acceptabl e net hod of
anal ysis for neeting HUD/ EPA requirenents, OSHA' s concerns are
different fromthose of HUD and EPA and OSHA does not accept XRF
results as sufficient to deternine the presence of |ead.

OSHA's mission is to provide a safe and heal t hful worki ng

envi ronnent for Anerican workers. To acconplish this task in the
area of lead, OSHA relies primarily on airborne nmeasurenents to
determ ne enpl oyee exposure. OSHA does not consider any nmethod
that relies solely on the analysis of bulk materials or surface
content of lead (or other toxic material) to be acceptable for
safely predicting enpl oyee exposure to airborne contanm nants.
Wthout air nmonitoring results or without the benefit of

hi storical or objective data (including air sanpling which
clearly denonstrates that the enpl oyee cannot be exposed above
the action | evel during any process, operation, or activity) the
anal ysis of bulk or surface sanpl es cannot be used to determ ne
enpl oyee ai rborne exposure.
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OSHA has recogni zed, however, that for certain workpl ace

condi tions, application of objective data to certain tasks
(listed in 29CFR1926 paragraph (d)(2)(i)(A)) may be warranted
(specifically, power tool cleaning with dust collection systens,
manual denolition of structures, manual scraping, and nanual
sandi ng). For these applications only, OSHA has adopted the
Consuner Products Safety Comm ssion (CPSC) threshold under a
very limted set of conditions. Wen paint contains trace
anounts of lead (e.g., 0.06% and bel ow, as defined by the
Consunmer Products Safety Conmm ssion as non-I|ead containing, 16
CFR 1303), the enpl oyer may determ ne the concentration of |ead
inthe air (i.e., enployee exposure) by nmultiplying the total

ai rborne concentration of dust tinmes the percentage of lead in
the paint. For exanple, if the concentration of total dust is
15ng/ n? and the concentration of lead in paint is 0.06% the
airborne lead level will be (0.06%x (15ng/n#)
x(1000pg/ ng) =9ug/ n¥. Consequently, the airborne concentration of
dust woul d have to be 50ng/n¥ before the action | evel of 30ug/n#
woul d be reached. Arithnetically, this would read, (50ng/n#

ai rborne paint)x (0.06% | ead)x (1000ug/ ng)=30ug/ n# airborne

| ead.

OSHA wants to stress that this does not set 0.06% as a |ower
threshold for the concentration of |lead in paint which would
exenpt the enployer fromthe requirenments of the standard. The
enpl oyer must still follow all requirenents of the standard and
conduct an exposure assessnent for the tasks involving | ead.
Additionally, OSHA is not stating that the CPSC |l evel is a
"safe" concentration of lead in paint, since all tasks listed
under (d)(2) frequently entail exposures above the action |evel
even at extrenely |ow concentrations of |lead. OSHA is sinply
stating that the application of objective data nay be applied to
t he above-specified tasks in paragraph (d)(2)(i)(A), under the
conditions stated herein. As these are | ess aggressive, dust-
generating nethods of renoval, this type of objective data may
reasonably be applied.

3) If the paint or nmaterial has not been tested, it
must be assuned to contain lead. Al suspect |lead materials and
pai nt sanpl es should be submitted to the cognizant Industri al
Hygi ene support branch 4-6 weeks in advance of the schedul ed
wor k processes. Results of sanple analysis will determ ne
actual |ead content; whether or not the project can be approved
for self help; the need for a personal nonitoring
program nmedi cal surveillance; and the devel opnment of safe work
practi ces/ procedures.
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V. PERSONAL PROTECTI VE EQUI PMENT REQUI REMENTS FOR ABOVE
OPERATI ONS

a) Low Lead (<0.06% | ead by weight):

(1) Inpact Tools: Double hearing protection, TYVEK
D sposabl e coveralls, safety shoes, eye protection. |npact tool
paint renoval is preferred. This involves needle guns, hand
hel d hanmers/scrapers, etc. These tools do not create an
airborne | ead dust hazard to the extent that nechanical grinders
and sanders do. Provided that the paint has low lead (<0.06 %
by wei ght) content, inpact tool renovals may not require
respiratory protection. Double hearing protection, eye
protection, disposable TYVEK coveralls, and safety shoes will be
required.

(2) Mechanical grinding and sanding: Respiratory
protection is to be determ ned by the cogni zant |IH based upon
exposure nonitoring. Mechanical sanding and grindi ng shoul d not
be used since excessive levels of respirable | ead dust are
generated. \When nechani cal sanding and grinding is absolutely
requi red, shrouded nmechani cal sanders and grinders should be
connected to HEPA filtered exhaust vacuuns. Mechanical sanding
and grinding will require full-face respirators equi pped with
HEPA cartridges, doubl e hearing protection, eye protection,

di sposabl e TYVEK coveralls, gloves, and safety shoes. Contact
with the skin should be avoi ded.

b) High I ead content/unknown | ead content (>0.06%I|ead by
wei ght) :

(1) Inpact tools: respiratory protection to be
determ ned by the cogni zant | H based upon exposure nonitoring,
TYVEK coveralls, safety shoes, double hearing protection, eye
prot ection.

(2) Mechanical grinding and sanding: respiratory
protection to be determ ned by the cognizant |IH based upon
exposure nonitoring, safety shoes, eye protection, double
heari ng protection.

c. Cean up of paint debris should be acconplished using
HEPA filtered vacuuns or wet sweeping. Dry sweeping should be
avoi ded. Conpressed air is prohibited for cleaning.

d. Personnel shall not eat, drink, snmoke, or chew tobacco
products or gumin paint renoval areas. Additionally, personnel
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nmust wash and shower prior to eating, drinking, snoking, and
entering berthing and ness deck spaces.

e. Al TYVEK coveralls should be disposed of as hazardous
wast e. Personnel should refrain fromtaking hone any pai nt dust
cont am nat ed cl ot hi ng.

NON- | ONI ZI NG RADI ATI ON

(This programis required when |asers (class Ill, IV &mlitary
uni que) are present; broadband opticals are used (nedical and

i ndustrial); and/or radio frequency or electronmagnetic fields
are present (radar, teleconmmunication antennae; high voltage
transm ssion lines; video display termnals, etc.)

* Trained/ qualified Laser Systens Safety O ficer (LSSO
appointed in witing by CO [sec 2210, ref (a); sec 7.e(3), ref
()]

* Laser inventory submtted to SPAWAR (OOF) annually (by 31
August) [sec 2210, ref (a); sec 7.e(6), ref (f)]

* Saf ety procedures established and inplenmented [sec 22083,
ref (a); encl (7), sec 1l.a, ref (b)]

* Appropriate |aser PPE provided to enployees [encl (7),
sec 1.d, ref (f)]

* Controls inplenmented for protection against broadband
optical sources [sec 2213, ref (a); ref (g)]

* COVBPAWARSYSCOM has conducted baseline and resurveys (as
applicable) of all radio frequency radiation sources [sec 2218.a
& c, ref (a)]

* All laser and radio frequency radi ati on exposure
incidents reported to COMWAVSAFECEN [sec 1408, ref (a)]

ERGONOM CS PROGRAM

(Reference (a) requires an annual analysis of injury/illness
records to determne if workplace nmuscul oskel etal disorders or
ergonom c risk factors are present at the activity)

* Injuries and illnesses analyzed to determne if work

pl ace muscul oskel etal disorders (WVBD) or ergonomc risk factors
exi st and/or if any trends have devel oped [sec 2303.a, ref (a)]
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* (Cbservations during facility and job site safety
i nspections to identify WVSDs [sec 2308.b, ref (a)]

* Ergonom c survey conducted [sec 2308.b, ref (a)]

* Ergonom cs program nmanager has conpl eted nmandatory
training [sec 2306.a, ref (a)]

ENERGY CONTROL PROGRAM

(This programis required when any activity personnel nust
perform servi ce/ mai nt enance of nmachi nery or equi pnent ashore.)

* Specific witten procedures devel oped to control
pot enti al hazardous energy during servicing/ mai ntenance [sec
2404.a, ref (a); part 1910.147(c), ref (e)]

* Lockout/tagout devices contain required information [sec
2402.d, ref (a); part 1910.147(c)(7), ref (e)]

* Only key locks permtted (no naster keys) [sec 2402.c,
ref (a)]

* Safety office conducts annual programreview and
identifies all machines/equi pnent affected; nanes of authorized
enpl oyees included in the review and the nane of the person
conducting the review [2404.d(1), ref (a); part 1910.147(c)(6),
ref (e)]

* Energy control procedures incorporated into training
curriculum as applicable [sec 2404.b(6), ref (a)]

* Trai ning conducted and docunented for all authorized and
af fect ed enpl oyees [sec 2402.e & 2404.d(3), ref (a); part
1910. 147(c)(7), ref (e)]

CONFI NED SPACE ENTRY PROGRAM

(This programis required if the activity owns or personnel

enter confined spaces. Confined spaces are defined as any space
not specifically designed for routine and/or continuous
occupancy, | arge enough and configured so an enpl oyee can bodily
enter to do work, and poorly ventilated and/or has Iimted or
restricted nmeans for entry/exit.)
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* Trained/qualified Confined Space Program Manager (CSPM
appointed in witing by commandi ng officer [sec 2703 & 2709, ref

(a)]

* Local instructions published [sec 2709.a, ref (a)]

* All confined spaces identified and classified and current
inventory maintained [sec 2704.a(1)&(2), ref (a); part
1910. 146(c), ref (e)]

* Training conducted for all entry personnel and
supervisors [sec 2704.e(3) & 2709.c-g, ref (a); part
1910. 146(g), ref (e)]

* Witten energency plan developed & drills conducted
annual ly [sec 2707, ref (a); part 1910.146(k), ref (e)]

* CSPM conducts annual audit [sec 2704.f, ref (a)]
* Permit issued for each entry [sec 2704.d, ref (a)]

* Records maintained for one year [sec 2704.c(2)(e), ref

(a)]
BLOODBORNE PATHOGENS PROGRAMS

(This programis required when any enployee is designated as a
first responder or may be exposed to blood or other potentially
i nfectious material during performance of duties.)

* Witten exposure control plan established [part
1910. 1030(c) (1), ref (e)]

* Exposure determ nation (of all job categories potentially
exposed) included in exposure control plan [part
1910. 1030(c)(2), ref (e)]

* Annual training conducted [part 1910.1030(g)(2), ref (e)]

* Records maintained for 3 years [part 1910.1030(h)(2)(1),
ref (e)]

* All exposure incidents reported to safety office [part
1910. 1030(f)(3), ref (e)]
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OCCUPATI ONAL REPRCDUCT! VE HAZARDS

(This programis required when personnel are exposed to
reproductive hazards in the work place. Reproductive hazards are
any biol ogical, chem cal, or physical stressor that has the
potential to adversely affect the human reproductive process.
Appendi x 29-B to reference (a) includes a long list of
reproductive chem cal stressors.)

* Al processes evaluated by IH to determ ne presence of
reproductive hazards [sec 2903.a(2), ref (a)]

* Training conducted as appropriate, including training for
pregnant females [sec 2903.c & 2904.a(2), ref (a); ref (h)]

* Femal e workers advi sed of notification procedures for
pregnhancy [sec 2904.a(2), ref (a)]

| NDOOR Al R QUALI TY MANAGEMENT

* Establish snoke-free buildings and zones [sec 3003, ref

(a)]

* Address indoor air quality issues as they devel op or new
bui | di ngs are designed [sec 3004, ref (a)]

* Ensure enpl oyee conplaints of indoor air quality issues
are investigated and resolved [sec 3002.a, ref (a)]

VEI GHT HANDLI| NG EQUI PVENT

(This programis required if the activity owns, or personnel
operate, any wei ght handling equi pmrent (WHE). WHE is materi al
handl i ng equi prent such as cone-al ongs (500# capacity and
greater), A frame chain hoists, overhead hoists and ot her

typi cal crane-type equi pnent. The nost common WHE i n NAVEDTRA
is category 3, non-cab operated (overhead hoists).)

NOTE: WEI GHT HANDLI NG EQUI PMENT USED FOR TRAI NI NG AND MAI NTAI NED
UNDER NAVAI R OR NAVSEA REQUI REMENTS DOES NOT NEED TO BE TESTED
AND MAI NTAI NED PER REFERENCE (i). HOWEVER, OPERATORS OF SUCH
EQUI PMENT MUST MEET REFERENCE (i) TRAI NI NG REQUI REMENTS.

* Wi ght handling equipnent certifying official appointed

in witing by conmanding officer (if equipnent owned by the
activity) [sec 3.2, ref (i)]
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* All weight handling equipnent certified annually [sec
3.4.1, ref (i)]

* Al weight handling equi pnent operators
trained/qualified (except students under instruction when a
trained operator is present) [sec 15.2, ref (i)]

* Crane mshaps reported to Navy Crane Center/ Navy Safety
Center, as appropriate [sec 1408, ref (a); sec 12.4, ref (i)]

* Safety office provides oversight of WHE safety program
[ sec 3103, ref (a)]

| ONI ZI NG RADI ATI ON PROGRAM

(This programis required when the activity possesses any type
of radioactive materials or x-ray machi nes (nedical or other).)

* Navy Radi oactive Materials Permt issued by Navy
Radi ation Safety Conmittee [sec 2.3.4, ref (j)]

* Trained/qualified Radiation Safety O ficer appointed in
witing by CO[sec 1.3.8.4, ref (j)]

* Radi ation Safety Oficer conducts annual reviewto
identify operations with high exposures and provides copy to
activity safety officer [sec 2.6.1.1, ref (j)]

EXPLOSI VES SAFETY/ | NERT ORDNANCE

(This programis required if the activity possesses any type of
expl osi ves or ordnance, including inert explosives and ordnance.
These devices are typically used for cerenony, display and
training.)

* Trained/ qualified Explosives Safety Oficer appointed (if
expl osives are used) [sec 1-4.3.1, ref (k)]

* Activity safety officer provided copies of all explosive
safety inspections [sec 12. b, ref (b)]

* Al inert ordnance used for display, training and ot her
pur poses has been properly certified, |abeled and/or marked [sec
2-1.4.2, ref (j)]

* All inert ordnance recorded on record of certification
and identification form[sec 2-1.4.5, ref (k)]
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RECREATI ON AND OFF- DUTY SAFETY ( RODS)

(This program applies to all activities. Were host activity
instructions exist, tenant activities shall conply wth host
requi renents.)

* RAHS Program Manager appointed in witing by CO [sec 5.c,
ref (1)]

* RAHS Program Manager conducts/attends quarterly OSH
nmeetings [sec 5.c(1), ref (1)]

* RAHS Program Manager and activity safety officer conduct
at | east annual inspection of all recreational facilities and
equi pnment [sec 5.c¢(3), ref (1)]

TRAFFI C SAFETY PROGRAM

(This program applies to all activities. Were host activity
instructions exist, tenant activities shall conply w th host
requirenents.)

* Traffic Safety Program established [sec 6, ref (m]

* Traffic Safety Program Coordi nator appointed in witing
by CO [sec 6, ref (m]

* Use of seat belts mandatory [sec 7.b, ref (m]
* Maximumdriving time addressed [sec 10, ref (m]

* Approved notorcycle safety course avail able for al
per sonnel who ride notorcycles [HSPS, sec 2.a&b, ref (m]

*  Appropriate fluorescent/retro-fluorescent PPE worn by

al |l personnel exposed to vehicular traffic in assigned duties
[ HSPS, sec 3.c(1), ref (m]
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CHAPTER 4
Resour ces
Ref erences: (a) OPNAVI NST 5100. 23E

Resources involve nore than just a person assigned to "nake
sure safety rules are followed.” Training materials can
sonetinmes be difficult to obtain, even at an activity where
training is our business. Safety training resources such as
vi deos and posters are essential, not just for the safety
of ficer but for all menbers of the activity. A resource library
is also essential and may take on many forns. Follow ng are
sonme hel pful hints for obtaining what is needed.

STAFFI NG

Each shore activity nust be supported by an OSH
organi zation [sec 0303, ref (a)] but this need not be at the
i mredi ate command | evel. A host or regional OSH office may
support the activity. Section 0303.c of reference (a) provides
detailed staffing criteria where OSH of fi ces have been
establ i shed. However, if staffing becones an issue, it is best
to have a workl oad anal ysis or manpower study conducted to
det erm ne needs.

SAFETY LI BRARY

A safety library should consist of safety instructions
applicable to the activity m ssion and needs. |Instructions need
not be in paper format if an electronic library is accessible to
all personnel. Unfortunately, sone of the docunents you wll
need to have in your l|ibrary cannot be accessed on the internet.
O hers can be accessed but not printed. |In these cases, you may
want to check other |ocal area safety offices to see if they
have what you need before you try to get noney to buy it. If
t hey do, you can have your people reviewit in the other safety
office, i.e. the region or host, as needed.

Oten times, collateral duty safety personnel discover they
have to wite new instructions or procedures. DON T REI NVENT THE
WHEEL! Ask others to send you their versions and change themto
fit your needs. You'll also find a wealth of safety program
information at http://ww. pp. okst at e. edu/ ehs/ LI NKS/ Uni v. ht m
This site will connect you to a nunber of universities that
of fer excellent exanples of safety prograns.
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TRAI NI NG & | NFORVATI ON

I f you need a | esson guide and you can't find one in the
files or by contacting the host/region safety office, you can go
to the Navy Cccupational Safety and Health and Environnental
Trai ni ng Center (NAVOSHENVTRACEN) honepage at http://ww. norva.
navy. m |/ navosh. At the honmepage, click on Training A ds, and
t hen NAVOSH Training Guide for Shore Activities and you'll find
generic training guides in Powerpoint that you can nodify to
nmeet your particular training needs. You can also go to
Hitp://ww: cnet.navy. m|/safety/safety. htil where you' Il find
nore power point presentations, information bulletins, safety
alerts and nuch nore.

A directory of safety personnel, civilian and mlitary, has
al so been devel oped by CNET to ensure you know how to reach each
others to ask for help or share information. The directory is
avail abl e by request fromthe CNET Safety Ofice. You'll also
want to submt your name and activity information for inclusion
in the update to the directory.

Above all else, consider the CNET Safety O fice your
resource for any safety information or materials that we m ght

have at our disposal. You can access the CNET Saf ety honepage
and find the nane and contact information for the person
assigned to support your activity. Get in touch! You'll find

themready and willing to help with any safety probl em or
concern.

VI DEOS

Activities can access DoD videos by internet at
http://dodi magery. afis.osd. m| to conplinent your training
needs. You can order by video nunber, nane or category. |If al
el se fails, contact the CNET Safety O fi ce.

DOLLARS

O all the resources, tine and noney seemto be in the nost
demand and are the hardest to obtain in sufficient quantity.
Until you have developed a |ist of your needs (the self-
assessnment is the first step) and prepared a budget request with
valid requirenments, you'll have a hard tinme obtaining your share
of either.
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An excellent tool to determ ne what is needed is to prepare
a list of your duties; tinme required to carry them out;
necessary tools and equi pnent (including transportation);
mandatory training and travel costs, etc. The end result should
provi de sone excell ent docunentation for dollars needed to carry
out your duties and acconplish mandatory trai ning.
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